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	  Archival Records Request Form
	




	FOR USE BY ARCHIVES OF MANITOBA ONLY
Deliver to 3rd floor, 200 Vaughan St.                                               Request No.:
	

	AM STAFF CONTACT:
	
	

	TELEPHONE NUMBER:
	
	




For government staff requesting access to archival records 
For instructions on completing this form, please contact gpsa@gov.mb.ca

	Date:
	
	
	

	REQUESTED BY:
	TO BE VIEWED BY OR COPY MAILED TO 
(if different from requester):

	Name:
	
	Name:
	

	Branch/Department:
	
	Branch/Department:
	

	Phone/Email:
	
	Phone/Email:
	

	Mailing address 
(if requested):
	

	PLEASE CHOOSE ONE OF THE FOLLOWING OPTIONS:

	View at Archives, by appointment 

(3rd floor, 200 Vaughan St, Winnipeg)
	Archives to PHOTOCOPY & MAIL

(For clients outside of Winnipeg)



	SCHEDULE 
NO.
	FILE NO. / FILE TITLE 
or indicate COMPLETE BOX
	STORAGE LOCATION
(Aisle – Bay – Shelf – Box or Q no.)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


To add more rows or another page, use the Tab key on the last row of the table.


PLEASE E-MAIL TO: gpsa@gov.mb.ca 

The Archives will contact you to set up an appointment to view the records.

NOTE: This form is for ARCHIVAL records only. To request semi-active records, please see procedure GRO 3: Retrieving Records.

	RECEIVED BY:__________________________  DATE:____________

	RETURNED TO: ___________________________  DATE:_____________
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