
How to generate a report
1. Login to the Vendor Portal www.manitobaelicensing.ca/vendor

http://www.manitobaelicensing.ca/vendor


 

How to generate a report 

 

2. Click "Reports". 

 

 

  



 

How to generate a report 

 

3. On this page, select the type of report – daily sales activity detail or invoice, data type, and 
the date range you want the data to pull from. 
 
Make your appropriate selections, and when complete select "Export As". 
 
The file will now be downloaded onto your computer and stored in your default download 
folder. 

 

 

 
 
 
 
 

If you have any further questions, please email elicensing@gov.mb.ca 

mailto:elicensing@gov.mb.ca

