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This document describes how to log into the Issuer portal for the first time. You will not need 

to repeat these steps after first successful sign in. 

 

Read the following instructions before you sign in to the Issuer portal: 

• You will receive an email with the link to the Issuer portal and an initial password. 

• Use the link in the welcome email to go to the Issuer portal sign in page. 

• The sign in email has a special format which is a combination of your email and 

"@govmbext.onmicrosoft.com". For example, if your email is vendor@vendor.com, 

then you will need to enter vendor_vendor.com*@govmbext.onmicrosoft.com* as the 

sign in email. Note that you cannot have two '@' signs in the sign in email, 

therefore, the @ sign in your original email must be replaced with an underscore ( 

_ ) sign. 

• You will also need access to a smart phone/device during the sign in process and will 

need to install Microsoft Authenticator on this device. 

1. Go to www.manitobaelicensing.ca/vendor 

 

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Furldefense.com%2Fv3%2F__http%3A%2Fwww.manitobaelicensing.ca%2Fvendor__%3B!!AaIhyw!t5l1n5GCj9dvuWMInb_AChnEaFia_LXEgdVRZ8DJlx1j8aYzZ50lC0cBgaeMtKmbqY4mHsy2xszB5Cu6fW5upbO6Cb6s8Fs%24&data=05%7C02%7CConnie.Lidster%40gov.mb.ca%7C13b765e249794349a07308de94e3946b%7Cabf64de92a5c4d77baa2a76265367d3a%7C0%7C0%7C639111902339311755%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=3Lf1n1glInKe74PUtkhwmcD6F5I2RzqLiuuPpcgBvsE%3D&reserved=0
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2. Click "Sign In". 
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3. Enter the sign in email provided in the welcome email message and click "Submit". 

Note: Remember, your Sign in email is a combination of your email address and 

"@govmbext.onmicrosoft.com". If your email address is vendor@vendor.com, then enter 

vendor_vendor.com@govmbext.onmicrosoft.com. 
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4. Click the "Password" field. 
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5. Enter the initial password you received in the Welcome email and click "Submit". 
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6. The Update your password screen is displayed. 

 

To update the password, you will need to enter the initial password (the password you 

received in the email) and a new password that follows your organisation's security policy. 

Finally, confirm the new password by entering it again. 
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7. Click "Sign in". 
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8. At this point, you will require a smart phone/device to complete the next set of steps. Click 

"Next". 
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9. If you do not have the Microsoft Authenticator app already set up on your phone/device 

download it now from your app store. 
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10. After installing Microsoft Authenticator on your smart phone/device, click "Next". 
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11. In the Microsoft Authenticator app on your smart phone/device (shown below), click the QR 

code reader button. 
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12. Using the Microsoft Authenticator app QR code reader, scan the QR code that appears on 

your computer screen. 

 

13. A two-digit code is displayed on your screen.  
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To confirm that you are the authorised user who has generated this code, enter the two-digit 

code in the Microsoft Authenticator app on your smart phone/device and click "Yes". 
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14. Microsoft Authenticator has now been successfully added. 

 

On your computer screen, click "Done". 
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15. If you wish to stay signed into the Issuer portal, click "Don't show this again". 
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16. Click "Yes" 
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17. The "Terms of Use: Manitoba Licencing Vendor Portal" are displayed. 
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18. Review the terms of use and at the bottom of the screen, click "Accept". 
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19. You are now successfully signed into the Issuer portal. 

 

 
 

 

 
If you have any further questions, please email mailto:vendorinquiries@gov.mb.ca 

mailto:vendorinquiries@gov.mb.ca

