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This document describes how to log into the Issuer portal for the first time. You will not need
to repeat these steps after first successful sign in.

Read the following instructions before you sign in to the Issuer portal:

e You will receive an email with the link to the Issuer portal and an initial password.

o Use the link in the welcome email to go to the Issuer portal sign in page.

e The sign in email has a special format which is a combination of your email and
"@govmbext.onmicrosoft.com". For example, if your email is vendor@vendor.com,
then you will need to enter vendor_vendor.com*@govmbext.onmicrosoft.com* as the
sign in email. Note that you cannot have two ‘@' signs in the sign in email,
therefore, the @ sign in your original email must be replaced with an underscore (
_ ) sign.

¢ You will also need access to a smart phone/device during the sign in process and will
need to install Microsoft Authenticator on this device.

1. Go to www.manitobaelicensing.ca/vendor



https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Furldefense.com%2Fv3%2F__http%3A%2Fwww.manitobaelicensing.ca%2Fvendor__%3B!!AaIhyw!t5l1n5GCj9dvuWMInb_AChnEaFia_LXEgdVRZ8DJlx1j8aYzZ50lC0cBgaeMtKmbqY4mHsy2xszB5Cu6fW5upbO6Cb6s8Fs%24&data=05%7C02%7CConnie.Lidster%40gov.mb.ca%7C13b765e249794349a07308de94e3946b%7Cabf64de92a5c4d77baa2a76265367d3a%7C0%7C0%7C639111902339311755%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=3Lf1n1glInKe74PUtkhwmcD6F5I2RzqLiuuPpcgBvsE%3D&reserved=0
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2. Click "Sign In".
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Welcome to the elicensing Vendor Portal
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3. Enter the sign in email provided in the welcome email message and click "Submit".
Note: Remember, your Sign in email is a combination of your email address and

"@govmbext.onmicrosoft.com”. If your email address is vendor@vendor.com, then enter
vendor_vendor.com@govmbext.onmicrosoft.com.

B= Microsoft

Sign in
vendor_vendor.com@govmbext.onmicrosoft.com

Can't access your account?

Q Sign-in optiens

Termsofuse  Privacy & cookies -~ -
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4. Click the "Password" field.

B Microsoft
hotmail. com@govmbext.onmicroso.
Externassword

Password
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5. Enter the initial password you received in the Welcome email and click "Submit".

B Microsoft
_hotmail. com@govmbext.onmicroso

Enter password
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6. The Update your password screen is displayed.

To update the password, you will need to enter the initial password (the password you
received in the email) and a new password that follows your organisation's security policy.
Finally, confirm the new password by entering it again.

B Microsoft
_hotmail.com@govmbext.onmicrosoft.co...

Update your password

You need to update your password because this is

the first time you are signing in, or because your

password has expired.

Jcurrent passyre

New padiword

Termsofuse  Privacy & cookies -
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7. Click "Signin".

B% Microsoft
_hotmail.com@govmbext.onmicrosoft.co...

Update your password

You need to pdty psswordb e this is

the first time you are signing in, or because your

password has sxp\red

Termsofuse  Privacy B cookies -+
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8. At this point, you will require a smart phone/device to complete the next set of steps. Click
"Next".

B8 Microsoft
_hotmail.com@govmbext.onmicrosoft. co...

Let's keep your account secure

We'll help you set up another way to verify it's you.
Follow the prompts to download and set up the
Microsoft Authenticator app.

Use a different account

Learn more about the Microsoft AuthepsaioMepp

Next

Termsofuse  Privacy & cookies -
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9. If you do not have the Microsoft Authenticator app already set up on your phone/device
download it now from your app store.

_hotmail.com@govmbext.onmicrosoft.com

Install Microsoft Authenticator

Install the app on your mobile device, then come
back here to continue.

R Downiond anthe
P GooglePay @ App Store
Set up a different authentication app
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10. After installing Microsoft Authenticator on your smart phone/device, click "Next".

hotmail.com@govmbext.onmicrosoft.c.

Set up your account in app

0

If prompted, allow notifications. Then add an
account, and select Work or school.

s
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11. In the Microsoft Authenticator app on your smart phone/device (shown below), click the QR
code reader button.

10:36 8

= Authenticator

...............
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12. Using the Microsoft Authenticator app QR code reader, scan the QR code that appears on
your computer screen.

< _hotmail.com@govmbext.onmicrosoft.c..

Scan the QR code

Use the Microsoft Authenticator app to scan the QR
code. This connects the app to your account.

Then come back and select Next.

Can't scan the QR code?

13. A two-digit code is displayed on your screen.
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To confirm that you are the authorised user who has generated this code, enter the two-digit
code in the Microsoft Authenticator app on your smart phone/device and click "Yes".

< _hotmail.com@govmbextonmicrosoft.c..

Let's try it out

18

Enter the number shown in the app to apjyove the
sign-in request.




MANITOBA

E-licensing M § (@)

How to Access and Set up Your Iser Licenci@
Account

14. Microsoft Authenticator has now been successfully added.

On your computer screen, click "Done".

_hotmail.com@govmbext.onmicrosoft.com
@ Authenticator Added
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15. If you wish to stay signed into the Issuer portal, click "Don't show this again".

E% Microsoft
_hotmail.com@govmbext.onmicrosoft.co...
Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

[ D¢n't show this agaip

.-
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16. Click "Yes"

E% Microsoft
_hotmail.com@govmbext.onmicrosoft.co...
Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

Don't show this again

o [




MANITOBA

E-licensing /}

How to Access and Set up Your Issuer Licencing
Account

17. The "Terms of Use: Manitoba Licencing Vendor Portal" are displayed.

Terms of Use: Manitoba Licencing
Vendor Portal

Last Updated: March 2026

1. Acceptance of Terms

By clicking "I Accept,” you (the "Vendar™) agree ta be
bound by these Terms of Use and all applicable
provincial laws and regulations. Access ta the
Manitoba elicencing Vendor Portal is granted salely
for the purpose of issuing authorized licenses and
parmits.

2. Authorized Use & Security

Account Integrity: You are responsible for
maintaining the confidentiality of wour lagin
credentials. Any activity performed under your
account is deermed to be authorized by the Vendor

Prohibited Actions: You shall not attermpt to
circumvent security features, reverse-engineer the
portal, or use the systern far any fraudulent
licensing activities.
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18. Review the terms of use and at the bottom of the screen, click "Accept".

Wildlite Act and the Fisheries Act.

Confidentiality: Vendor users must treat all
applicant personal information as confidential and
use it only for the purposes of issuing licensas
within this partal.

4. Audit and Compliance

The Manitoba elicencing Adrministration reserves the
right to audit transactions and account logs at any
tima to ensure compliance with pravincial standards.
Failure to comply with these terms may result in

immediate suspension or termination of portal
acress.

3. Limitation of Liability

The Province of Manitoba is not liable far any
technical interruptions, lost data, or business lass

resulting from the use or inability to use this portal.

Sign Out
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19. You are now successfully signed into the Issuer portal.
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If you have any further questions, please email mailto:vendorinquiries@gov.mb.ca



mailto:vendorinquiries@gov.mb.ca

